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October 8, 2012

TO:  
Jean Brune, Head of School


Janice Moore, Head of Libraries


Barrie Sigler, Head of Lower School

Duncan Booth, Business Office Manager

FROM:
Beverly Edwards, Lower School Librarian

Dear Jean, Janice, Barrie and Duncan,

As part of my degree program in School Library Media at McDaniel College, I have just completed a collection evaluation of the Lower School Library.  I have gathered some statistics about the state of the materials on the shelves and have discovered that there are many titles that are outdated, in poor shape or are unrelated to our curriculum and have not circulated for years.  

I decided to focus on the Geography and History section (the 900s of the Dewey Decimal Classification System).  I was surprised to discover that the average copyright date in this section is 1997.  This means that our materials on geography and history, areas which have experienced great changes over the last fifteen years, are extremely outdated.  Many of the books on countries of the world contain facts that are no longer correct and pictures of people who no longer look like they are portrayed.  I have spent many hours weeding in this section of the library, removing books that no longer live up to our standards of quality in the information resources we offer our community.  There is a lot of open space ready to fill with exciting new books in this area of study.  It is essential that we provide accurate and up-to-date materials.  
To conduct the evaluation, I used the method of systematic random sampling to select a representative sample of 713 books that remained on the shelves after I weeded.  The figures are estimates, but they provide a good overall look at our collection.  I ascertained that:

· The average age of our Geography/History books is 1997.
· We have 3.75 Geography/History books per student.

· Only 14% of our collection matched the professional selection source I used (the H.W. Wilson Children’s Core Collection – a tool that provides an online list of quality materials that are worthy of purchase for school libraries).

In order to get our collection up to acceptable standards, we must purchase some new materials to replace the old and find new works that will enhance our curriculum.  The following provides some estimated figures on how we might accomplish that:
· In 2013, we’d need to purchase 191 books at a cost of $3,629.
· In 2014, we’d need to purchase 250 books at a cost of $4,500.

· In 2015, we’d need to purchase 356 books at a cost of $6,399
In lieu of this information, I am requesting $3,000 over the next three years, or $1,000 per school year.  The amount is in addition to the funds already budgeted for school library materials.  

Thank you for taking the time to examine this report and for any support you can give me as I attempt to provide quality materials for our inquisitive young students in grades K-5.  Please feel free to contact me, or even stop in the library to examine our materials first-hand.







Sincerely,







Beverly Edwards

The following charts are presented here to give you an enhanced look at the information I included above;  
Chart 1 – Collection Overview

	Dewey
	# Items
	Average Age
	Circulation
	% Total Collection
	Section Needs Work?

	Reference
	230
	1998
	N/A
	2%
	Yes  - Needs major updating

	000
	34
	2002
	236
	.5%
	Yes – Add materials

	100
	39
	2002
	97
	.5%
	Yes – Add materials

	200
	124
	1996
	490
	1%
	Yes –Weed & Update

	300
	681
	1995
	2,373
	6%
	Yes – Weed & Update

	400
	84
	1999
	326
	.5%
	Yes – Weed and add 

	500
	795
	2001
	5,046
	8%
	Yes – get all books current & add more

	600
	370
	2002
	5,135
	4%
	Not at this time

	700
	297
	2002
	2,602
	3%
	Not at this time

	800
	342
	1999
	1,751
	3%
	Not at this time

	900
	713
	1997
	2,078
	7%
	Yes - Update

	Biography
	486
	1999
	1,308
	5%
	Weed & Update

	Easy
	3,171
	2000
	22,250
	31%
	No – in good shape

	Fiction
	2,356
	2003
	23,308
	23%
	No – in good shape

	I Can Read
	160
	1997
	1,966
	2%
	Weed, update & add materials

	Mystery
	265
	2001
	2,335
	3%
	Not at this time

	Short Stories
	43
	1997
	170
	.5%
	Not very popular – could update & add


Chart 2 – Geography and History Books (900s)

	Total # of Students
	Number of Books
	% Found in a Professional Selection Source
	# of Books per Child
	Average Copyright
	Amount needed to upgrade to five books per child

	190
	713
	14%
	3.75
	1997
	$6,399


Chart 3 – Some Golden Oldies Still on Our Shelves
	Name of Book
	Copyright Date

	The Coronation Gift Book
	1952

	Hopi Kachina Dolls
	1959

	An Alphabet of Ancient Greece
	1968

	Ephesus – The Civilization of Western Anatolia
	1970

	Above and Below Stairs
	1983

	Zimbabwe
	1986

	Geography from A to Z:  A Picture Glossary
	1988


